
SF-312 Instructions & Example 

Background.  The SF-312 Classified Information Non-Disclosure is an agreement between the 
United States Government and an individual who is cleared for access to classified information. 
In accordance with the National Industrial Security Program, DoD 5220.22-M, Section 3-105 the 
form must be signed before access is granted.     

Three requirements must be met prior to having access to National Security Information: 

1. Favorable Security Clearance eligibility based on a Government Personnel Security
Investigation.

2. Completed SF-312, Classified Information Non-Disclosure Agreement.
3. Need-to-know determination in the performance of the individual’s official duties or

position function.

Instructions for completing the SF-312. 

1. Page 1 MUST HAVE the individual’s full name.
2. Page 2, Block 11 MUST BE signed by the individual, to include the date of signature and

the individual’s full SSN.
3. The individual’s signature must be WITNESSED.

a. The WITNESS Block requires the following information:
b. Witness’ full name information/official function
c. Witness’ company/organization address

4. ENSURE the dates of signature for the individual briefed in block 11 and the witness are
in the same format.

5. DO NOT SIGN BELOW THE “SECURITY DEBRIEFING ACKNOWLEDGEMENT”
portion of Page 2.

6. Attached is an example of a SF-312.





Dates must match!

LEAVE THIS SECTION BLANK




